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Greenleaf City Code
PREFACE

This city code of the City of Greenleaf, as supplemented, contains ordinances up to and
including: Ordinance #306

Ordinances of the city adopted after said ordinance supersede the provisions of this city
code to the extent that they are in conflict or inconsistent therewith. Consult the office of
the City Clerk in order to ascertain whether any particular provision of the code has
been amended, superseded or repealed.

ORDINANCES AND CODIFICATION

Codification is the systematic collection of the laws of the city, which are adopted by
ordinance as an action of the City Council. Not all ordinances are legislative actions that
change the city code. For example, annexation ordinances, appropriation ordinances,
and ordinances authorizing bond indebtedness are not codified. The code also does not
include all parts and language included in an ordinance. Ordinance sections such as
'whereas' statements, ordaining clauses, savings clauses, severability clauses, repealer
clauses, and effective date statements are not included in codification.

Codification also gives a final opportunity to correct “scriveners errors” such as obvious
misspellings and formatting errors, and double-check for consistency with other
portions of the code. The City of Greenleaf's approach is to make the minimum changes
necessary to maintain the integrity of the code, to avoid any possibility of changing the
City Council's intent or meaning when codifying the city's ordinances.

TRACKING HISTORY INFORMATION

At the end of each code section, the information in parentheses give a tracking history
for that section of code. Some of the code remains unchanged from when the original
code was adopted after city incorporation in 1973. The code later underwent a
structural revision in 2003, with section information giving the original code location
(1973 Code § original location). By ordinance, code can also be created (Ord. number,
date), amended (amd, Ord. number, date) repealed (repl'd, Ord. number, date), or
repealed and replaced (repl, Ord. number, date).

TIPS AND TOOLS FOR USING THIS CODE

The digital version of this code is in adobe acrobat (*.pdf) format, and has a data layer
for optical character recognition (OCR) which makes the document 'search-able' using
the 'search' or 'find' feature in your *.pdf viewing software. A detailed Table of Contents
is also provided at the beginning of the code as a manual index.

Lee C. Belt
City Clerk
City of Greenleaf

26 October 2021
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ORDINANCE # 250

(Codification)
Sponsored by: Steve Jett

AN ORDINANCE OF THE CITY OF GREENLEAF, IDAHO, FOR REVISING,
CODIFYING, AND COMPILING THE GENERAL ORDINANCES OF THE CITY OF
GREENLEAF, IDAHO; ESTABLISHING AUTHORITY AND EVIDENCE OF CITY CODE
FORTHE CITY OF GREENLEAF; ESTABLISHING TITLE FOR THE CODIFICATION AS
THE “GREENLEAF CITY CODE”; PROVIDING FOR CODIFICATION OF SUBSEQUENT
ORDINANCES; DEFINING PROCESS FOR REVISION; PROVIDING FOR
PUBLICATION AND DISTRIBUTION; ESTABLISHING THIS ORDINANCE AS A PART
OF THE CODE; PROVIDING A SEVERABILITY CLAUSE; PROVIDING A REPEALER
CLAUSE; PROVIDING AN EFFECTIVE DATE; AUTHORIZING PUBLICATION BY
SUMMARY; AND DIRECTING THE CITY CLERK TO ASSIGN THE NEXT ORDINANCE
NUMBER IN SEQUENCE AND SCHEDULE THIS ORDINANCE FOR PUBLICATION.

WHEREAS, numerous changes, additions, deletions, and corrections have been
made to the general ordinances of the City of Greenleaf, Idaho, since the publication of
the last codification made by Ordinance No. 175; and

WHEREAS, the City Council finds it fiscally prudent to bring codification of City
Ordinances in-house by City Staff, with review by the City Attorney; and,

WHEREAS, it is necessary that such ordinances be revised, codified, and compiled
with such changes, alterations, modifications, and additions as are necessary to replace
all of the ordinances of a general and permanent character in one easily accessible and
ready reference manual; and

WHEREAS, codification of ordinances adopted pursuant to law subsequent to
Ordinance 217 but not previously codified are added to the city code with this codification.

NOW THEREFORE, be it ordained by the Mayor and City Council of the
City of Greenleaf, Idaho, as follows:

Section 1. Codification; Authority; Evidence: That the ordinances of a general
nature of the City of Greenleaf, Idaho, including all ordinances adopted pursuant to law
subsequent to Ordinance 217 but not previously codified, are hereby codified into the
Greenleaf City Code, consisting of a preface, copy of ordaining ordinance, table of
contents, and titles 1 through 9 as follows:

PREFACE

Ordaining Ordinance

Table of Contents

Title 1 ADMINISTRATION
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Title 2 BOARDS AND COMMISSIONS

Title 3 BUSINESS AND LICENSE REGULATIONS
Title 4 PUBLIC HEALTH AND SAFETY

Title 5 POLICE REGULATIONS

Title 6 MOTOR VEHICLES AND TRAFFIC

Title 7 PUBLIC WAYS AND PROPERTY

Title 8 BUILDING REGULATIONS

Title 9 ZONING REGULATIONS

This code, along with all tables, maps, indices and charts contained therein, are hereby
adopted and declared to constitute a single, original and comprehensive codification of
the ordinances of the city. This codification is authorized pursuant to Idaho Code §50-
903, §50-904, §50-905, and §50-906. This codification is hereby declared to be prima
face evidence of the law of the City of Greenleaf, acceptable in all courts without question
as the official code and law of the city as enacted by the Mayor and City Council.

Section 2. Title: The codification may be cited as the “Greenleaf City Code, 2013,
and may be referred to as “this code” or “the code”

Section 3. Subsequent Ordinances:

A. Ordinances of a general regulatory nature shall be passed as amendments
or additions to the Code, including the options of repealing, or repealing and replacing,
sections of the Code. Amendments or additions to the Code shall be a part of the Code
from and after their effective date and shall be incorporated into the code in the manner
provided in Section 4 herein. Reference or citation to the Code shall be deemed to mean
and include all amendments and additions then a part of the Code.

B. Ordinances of a special regulatory nature, such as tax levy ordinances, bond
ordinances, franchise ordinances, vacating ordinances, annexation ordinances, or other
special ordinances of limited or special application otherwise deemed not to be a part of
the code shall be retained by the City Clerk but kept separate and not included in the code
through the code revision process. Ordinances of a special regulatory nature shall
nevertheless be as enforceable as other ordinances which are a part of the Code.

Section 4. Revisions: For ease of maintenance, the Code has been prepared
electronically utilizing a word processor. For ease of use, the word processor file has been
converted to Adobe Acrobat (*.pdf) format and made search-able by *.pdf file reading
software through application of an optical character recognition (OCR) data layer as a
part of the *.pdf file. The City Clerk, with assistance from the City Attorney, shall be the
codifier and is responsible to prepare revised editions of the Code after the adoption of
ordinances passed as amendments or additions to the Code and keep the Code up to date
at all times. Such codification of ordinances shall delete ordinance numbers and titles, as
well as whereas, ordaining, emergency, saving, severability, repealing and attestation
clauses, but include revision history in parentheses at the end of each code section, and
otherwise follow general best practices for codification as recommended by the City
Attorney.
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Section 5. Publication and Distribution: The Greenleaf City Code shall be made
available in searchable Adobe Acrobat (*.pdf) format for viewing and download from the
city's website. A paper hard-copy of the Code, marked “Official Copy,” shall also be kept
on file in the office of the City Clerk as a back-up reference copy of the Code, not to leave
the office of the City Clerk. Copies of the Code or portions thereof on digital media and/or
as a paper hard-copy shall also be available to any person from the office of the City Clerk
as publications of the City with prices set by resolution of the City Council.

Section 6. Part of the Code: This ordinance shall be, and is, a part of the Code, to
be located in the entirety of its text between the Preface and the Table of Contents.

Section 7. Severability Clause: If any section, subsection, sentence, clause or
phrase of this ordinance is held by a court of competent jurisdiction to be invalid, such
decision shall not affect the remaining portions of this ordinance. The City Council of the
City of Greenleaf hereby declares that it would have passed this ordinance and each
section, subsection, sentence, clause or phrase thereof irrespective of the fact that one or
more sections, subsections, sentences, clauses or phrases be declared invalid.

Section 8. Repealer Clause: All previous ordinances, resolutions, orders, or parts
thereof, in conflict herewith are hereby repealed, rescinded and annulled, to the extent of
such conflict.

Section 9. Effective Date: This Ordinance shall be in full force and in effect
immediately upon its adoption, approval, and publication.

Section 10. That the City Clerk is hereby directed to assign the next ordinance
number in sequence and schedule this ordinance for publication.

Duly enacted by the City of Greenleaf, Canyon County, Idaho, on 06 August 2013.
Bradley Holton, Mayor

Attest: Lee C. Belt, City Clerk
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WATER SERVICE INSTALLATION AND WATER METERS:
WATER SERVICE CONNECTIONS AND WATER LINES:
LIABILITY FOR MAINTENANCE:
WATER MAIN REGULATIONS:

AUTHORITY TO TURN OFF WATER; NON-LIABILITY OF CITY; HOLD
HARMLESS:

SHUTOFF VALVES:

FIRE HYDRANTS; USE:

WASTE OF WATER OR INJURY TO WATER SYSTEM:
OVERSIZED WATER LINE EXTENSIONS; REIMBURSEMENT; AND
LATECOMERS FEE:

WATER USE RESTRICTIONS:

GREENLEAF WATER REVENUE FUND:

SERVICE CHARGES AND FEES; COLLECTION:

BILLING, DELINQUENCY AND DISCONNECTION:

DEPOSIT:

USER LIABLE FOR VIOLATION:

PENALTIES:

ARTICLE A. BACKFLOW PREVENTION

7-4A-1:
7-4A-2:
7-4A-3:
7-4A-4:
7-4A-5:
7-4A-6:
7-4A-7:
7-4A-8:
7-4A-9:

PURPOSE AND POLICY:

DEFINITIONS:

CROSS CONNECTION PROHIBITED:
SURVEYS AND INVESTIGATIONS:

TYPE OF PROTECTION REQUIRED:
BACKFLOW PREVENTION ASSEMBLIES:
BACKFLOW PREVENTION SUPERVISOR:
ADMINISTRATIVE PROCEDURES:
WATER SERVICE TERMINATION:

7-4A-10: NONCOMPLIANCE; BACKFLOW ASSEMBLY TEST AND INSTALLATION:

Chapter 5 SEWER SYSTEM REGULATIONS

7-5-1:
7-5-2:
7-5-3¢
7-574:
7-5-5¢

7-5-6:
7-5-7:
7-5-8:
7-5-9:
7-5-10:

SHORT TITLE:

PURPOSE:

DEFINITIONS:

APPLICABILITY:

ADMINISTRATION AND MANAGEMENT OF MUNICIPAL
WASTEWATER SYSTEM:

GREENLEAF SEWER REVENUE FUND:

BUILDING SEWERS AND SERVICE CONNECTION REQUIREMENTS:
SERVICE CONNECTIONS OUTSIDE CITY:

USERS LIABLE FOR VIOLATION:

POINT OF LIABILITY FOR MAINTENANCE; SUPERVISION:
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7-5-11: CITY NOT LIABLE FOR DAMAGE OR STOPPAGE:

7-5-12: SEWER LINE EXTENSIONS:

7-5-13: INFRASTRUCTURE REIMBURSEMENT:

7-5-14: BASIS FOR SEWER CHARGES:

7-5-15: SERVICE CHARGES AND FEES:

7-5-16: BILLING, DELINQUENCY AND DISCONNECTION:
7-5-17: DEPOSIT:

7-5-18: MAJOR CONTRIBUTING INDUSTRY:

7-5-19: PROHIBITED ACTS:

7-5-20: PENALTY:

ARTICLE A. PRETREATMENT REGULATIONS

7-5A-1: TITLE:

7-5A-2: PURPOSE AND POLICY:

7-5A-3: ADMINISTRATION OF ARTICLE:

7-5A-4: DEFINITIONS:

7-5A-5: ABBREVIATIONS:

7-5A-6: APPLICATION OF ARTICLE:

7-5A-7: PROHIBITED DISCHARGE STANDARDS:

7-5A-8: FEDERAL CATEGORICAL PRETREATMENT STANDARDS:
7-5A-9: STATE REQUIREMENTS:

7-5A-10: LOCAL POLLUTANT LIMITS:

7-5A-11: CITY'S RIGHT OF REVISION:

7-5A-12: SPECIAL AGREEMENT:

7-5A-13: DILUTION:

7-5A-14: PRETREATMENT FACILITIES:

7-5A-15: DEADLINE FOR COMPLIANCE WITH REQUIREMENTS:
7-5A-16: ADDITIONAL PRETREATMENT MEASURES:

7-5A-17: ACCIDENTAL SPILL PREVENTION PLANS:

7-5A-18: SEPTIC TANK WASTES:

7-5A-19: WASTEWATER DISCHARGE PERMIT REQUIREMENTS:
7-5A-20: REPORTING REQUIREMENTS:

7-5A-21: SAMPLING AND ANALYTICAL REQUIREMENTS:
7-5A-22: COMPLIANCE MONITORING:

7-5A-23: CONFIDENTIAL INFORMATION:

7-5A-24: PUBLICATION OF USERS IN SIGNIFICANT NONCOMPLIANCE:
7-5A-25: ADMINISTRATIVE ENFORCEMENT REMEDIES:
7-5A-26: JUDICIAL ENFORCEMENT REMEDIES:

7-5A-27: SUPPLEMENTAL ENFORCEMENT ACTION:

7-5A-28: AFFIRMATIVE DEFENSES TO DISCHARGE VIOLATIONS:
7-5A-29: PRETREATMENT CHARGES AND FEES:

7-5A-27: SUPPLEMENTAL ENFORCEMENT ACTION:

7-5A-28: AFFIRMATIVE DEFENSES TO DISCHARGE VIOLATIONS:
7-5A-29: PRETREATMENT CHARGES AND FEES:

Chapter 6 IRRIGATION UTILITY

07-06-01: DEFINITIONS:
07-06-02: APPLICABILITY:
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07-06-03: POWERS AND AUTHORITY OF CITY:
07-06-04: CONNECTION:

07-06-05: RESTRICTIONS ON WATER USE:
07-06-06: MAINTENANCE OF SERVICE PIPES AND FIXTURES:
07-06-07: IRRIGATION ASSESSMENTS:
07-06-08: SHUTTING OFF THE WATER SUPPLY:
07-06-09: FAILURE OF WATER SUPPLY:
07-06-10: PROHIBITED ACTS:

07-06-11: SAVING CLAUSE.:

07-06-12: PENALTIES:

07-06-13: PROPERTY EXCLUSION:

Chapter 7 CATV SYSTEM

7-7-1: DEFINITIONS:

7-7-2: GRANT OF FRANCHISE:

7-7-3: STANDARDS OF SERVICE:

7-7-4: REGULATION BY CITY OF GREENLEAF:

~-7-5: COMPLIANCE AND MONITORING:

7-7-6: BONDS AND OTHER SURETY:

7-7-7: LIABILITY & INDEMNIFICATION:

7-7-8: TERMINATION AND TECHINICAL VIOLATIONS:
7-7-9: MISCELLANEOUS PROVISIONS:

Chapter 8 TREES AND LANDSCAPE MAINTENANCE
7-8-1: MINIMUM STANDARDS:

7-8-2: PUBLIC NUISANCES; ABATEMENT:

7-8-3: PENALTY:

Title 8 BUILDING REGULATIONS

Chapter 1 BUILDING CODES

8-1-1: CODES ADOPTED:

8-1-2: BUILDING PERMIT REQUIRED; APPEALS:
8-1-3: AIRCRAFT HANGAR REGULATION

ARTICLE A. FIRE CODE

8-1A-1: ADOPTION OF INTERNATIONAL FIRE CODE:
8-1A-2: AMENDMENTS TO INTERNATIONAL FIRE CODE:
8-1A-3: SAVING CLAUSE:

8-1A-4: PENALTIES:

8-1A-5: VALIDITY:

Chapter 2 MOVING BUILDINGS

8-2-1: PERMIT REQUIRED; CONDITIONS:
8-2-2: APPLICATION FOR PERMIT:

8-2-3: BOND:

8-2-4: NOTICE OF TIME OF MOVING:
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8-2-5: DUTY OF PUBLIC SERVICE CORPORATIONS:
8-2-6: POLICE NOTIFIED BEFORE MOVING:

Chapter 3 MANUFACTURED HOUSING COMMUNITIES

8-3-1: TITLE:

8-3-2: DEFINITIONS:

8-3-3: PLANNED UNIT DEVELOPMENT, CONDITIONAL USE PERMIT AND
DEVELOPMENT AGREEMENT REQUIREMENT

Chapter 4 MANUFACTURED HOME REGULATIONS

8-4-1: PURPOSE:

8-4-2: DEFINITIONS:

8-4-3: ADMINISTRATION AND ENFORCEMENT:

8-4-4: DEVELOPMENT STANDARDS:

8-4-5: ACCESSORY STRUCTURES:

8-4-6: NONCONFORMING MANUFACTURED HOMES:

8-4-7: PLACEMENT OF INDIVIDUAL MANUFACTURED HOMES:

Chapter 5 FLOOD DAMAGE PREVENTION ORDINANCE

8-5-1: TITLE:

8-5-2: STATUTORY AUTHORIZATION, FINDINGS OF FACT, PURPOSE, AND
OBJECTIVES:

8-5-3: DEFINITIONS:

8-5-4: GENERAL PROVISIONS:

8-5-5: ADMINISTRATION:

8-5-6: PROVISIONS FOR FLOOD HAZARD REDUCTION:

8-5-7: VARIANCE AND APPEAL PROCEDURES:

8-5-8: PENALTIES FOR VIOLATION:

Title 9 ZONING REGULATIONS

Chapter 1 AUTHORITY AND PURPOSE

9-1-1: AUTHORITY:

9-1-2: PURPOSE:

9-1-3: AFFECTED LANDS:

9-1-4: AREA OF CITY IMPACT:

9-1-5: APPLICATION OF REGULATIONS:

9-1-6: ESTABLISHMENT OF ZONING DISTRICTS:

9-1-7: ADMINISTRATION:

9-1-8: SCHEDULE OF FEES, CHARGES AND EXPENSES:

Chapter 2 DEFINITIONS
9-2-1: INTERPRETATION:
9-2-2: DEFINITIONS OF WORDS AND TERMS:

Chapter 3 RESIDENTIAL ZONES

9-3-1: PURPOSE AND INTENT:
9-3-2: USE REGULATIONS:
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9-3-3: GENERAL DEVELOPMENT STANDARDS:

Chapter 4 COMMERCIAL AND OVERLAY ZONES
9-4-1: PURPOSE AND INTENT:

9-4-2: COMMERCIAL USE REGULATIONS:
9-4-3: COMMERCIAL ZONE GENERAL DEVELOPMENT STANDARDS:
9-4-4: COMMERCIAL ZONE SPECIAL DEVELOPMENT STANDARDS:
9-4-5: STANDARDS FOR RESIDENTIAL DEVELOPMENT IN THE CBD:
9-4-6
9-4-7

STANDARDS:
9-4-7.1: APPROVALS:
9-4-08 RESIDENTIAL AIRPARK OVERLAY ZONING
9-4-08.1 SHORT TITLE:
9-4-08.2 PURPOSE:
9-4-08.3 RESIDENTIAL AIRPARK ZONES:
9-4-08.4 AIRPARK ZONE HEIGHT LIMITATIONS:
9-4-08.5 USE RESTRICTIONS:
9-4-08.6 AIRPARK NON-CONFORMING USES
9-4-08.7 PERMITS:
9-4-08.8 ENFORCEMENT:
9-4-08.9 CONFLICTING REGULATIONS:
9-4-08.10 APPEALS:
9-4-08.11 JUDICIAL REVIEW:

Chapter 5 INDUSTRIAL ZONE

9-5-1: PURPOSE AND INTENT:

9-5-2: USE REGULATIONS:

9-5-3: GENERAL DEVELOPMENT STANDARDS:

Chapter 6 SUBDIVISIONS

9-6-1: JURISDICTION:

9-6-2: PROCEDURES:

9-6-3: SUBDIVISION APPROVAL REQUIRED:
9-6-4: PREAPPLICATION:

9-6-5: PRELIMINARY PLAT:

9-6-6: FINAL PLAT:

9-6-7: PROTECTIVE COVENANTS:

Chapter 7 GENERAL DEVELOPMENT STANDARDS

9-7-1: GENERAL REQUIREMENTS:

9-7-2: PROHIBITED USES:

9-7-3: TEMPORARY STORAGE AND MERCHANDISING FACILITIES:
9-7-4: PARKING PROVISIONS, DRIVEWAYS, AND LOADING AREAS:
7-4-1: PARKING AREA DEVELOPMENT STANDARDS:

7-4-2: OFF STREET PARKING REQUIREMENTS:

7-4-3: DRIVEWAYS:
7_

9_
9_
9_
9-7-4-4: LOADING AREAS:

: CIVIC AND RESIDENTIAL ATRPARK OVERLAY ZONES USE REGULATIONS:
: CIVIC AND AIRPARK OVERLAY ZONES GENERAL DEVELOPMENT
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9-7-5: LOCATION OF STREETS:

9-7-6: SPECIFICATIONS:

9-7-7: STREET NAMES:

9-7-8: INTERSECTIONS:

9-7-9: PEDESTRIAN WALKWAYS:

9-7-10: EASEMENTS:

9-7-11: BLOCKS:

9-7-12: LOTS:

9-7-13: PUBLIC SITES, OPEN SPACE, AND PATHWAYS:
9-7-14: ANIMALS:

9-7-15: ANTENNAS:

9-7-16: FENCES:

9-7-17: ACCESSORY USES, BUILDINGS, AND STRUCTURES:
9-7-18: CORNER VISION:

9-7-19: LANDSCAPING, SCREENING, AND BUFFERING:
9-7-20: SLOPES:

9-7-21: MOSQUITO ABATEMENT:

Chapter 8 SIGNS
9-8-1: PURPOSES:
9-8-2: SIGN STANDARDS:

9-8-3: TEMPORARY SIGNS:

9-8-4: EXEMPT SIGNS:

9-8-5: NONCONFORMING SIGNS:

9-8-6: PROHIBITED SIGNS:

9-8-7: ILLUMINATION:

9-8-7-1: GENERAL REQUIREMENTS:

9-8-8: PERMITS AND FEES:

9-8-9: STRUCTURAL REQUIREMENTS:

9-8-10: INSPECTION; REMOVAL; SAFETY:

Chapter 9 PLANNED UNIT DEVELOPMENTS

9-9-1: PURPOSE AND INTENT:

9-9-2: PERMIT REQUIRED:

9-9-3: OWNERSHIP REQUIREMENTS:

9-9-4: STANDARDS:

9-9-5: USES PERMITTED:

9-9-6: DEVELOPER/APPLICANT INCENTIVES AND BENEFITS:
9-9-7: OPEN SPACE/COMMON AREA AMENITIES:

9-9-8: UTILITY REQUIREMENTS:

9-9-9: ARRANGEMENT OF COMMERCIAL USES:

9-9-10: PROCEDURE FOR APPROVAL OF A PUD:

9-9-11: APPLICATION FOR A PLANNED UNIT DEVELOPMENT:
9-9-12: REVIEW AND RECOMMENDATION OF APPLICATION:
9-9-13: EXPIRATION AND EXTENSION FOR APPROVAL PERIOD:
9-9-14: AMENDMENTS TO THE FINAL DEVELOPMENT PLAN:

N-J-JV- JU-JV- - SV NV RN RV

Chapter 10 DEVELOPMENT AGREEMENTS
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9-10-1: PURPOSE:

9-10-2: APPLICATIONS:

9-10-3: PROCESS:

9-10-4: GENERAL REGULATIONS:

9-10-5: REQUIRED FINDING:

9-10-6: PERIODIC REVIEW:

9-10-7: AMENDMENT OR TERMINATION OF FINAL DEVELOPMENT AGREEMENT:

Chapter 11 NONCONFORMING BUILDINGS, STRUCTURES AND USES
0-11-1: INTENT:

9-11-2: NONCONFORMING LOTS OF RECORD:

9-11-3: NONCONFORMING STRUCTURES:

9-11-4: NONCONFORMING LAND USES:

9-11-5: CONDITIONAL USES:

9-11-6: NONCONFORMING USES OF STRUCTURES:

9-11-7: REPAIRS AND MAINTENANCE:

9-11-8: NONCONFORMING PARKING, LOADING, OR OTHER CHARACTERISTICS
OF USE:

9-11-9: CONTINUITY OF PRIOR CONDITIONAL USES AND VARIANCES:

Chapter 12

RECREATIONAL VEHICLES REGULATION

9-12-1: DEFINITIONS:

9-12-2: PARKING AND TEMPORARY USE OF RECREATIONAL VEHICLES ON
RESIDENTIAL PROPERTY:

9-12-3: PARKING AND TEMPORARY USE OF RECREATIONAL VEHICLES ON NON-
RESIDENTIAL PROPERTY:

9-12-4 : EXISTING NON-COMPLIANCE:

9-12-5: FEES AND CHARGES:

9-12-6: PENALTY:

9-12-7: EXCEPTIONS:

Chapter 13 PERMITS AND APPLICATIONS

9-13-1: ADMINISTRATIVE APPROVAL:

9-13-1-1: REVOCATION OF ADMINISTRATIVE APPROVAL:

9-13-1-2: LAPSE OF ADMINISTRATIVE APPROVAL:

9-13-1-3: APPEAL OF ADMINISTRATIVE ACTIONS:

9-13-2: VARIANCES AUTHORIZED:

9-13-2-1: MAJOR VARIANCE STANDARDS:

9-13-2-2: VARIANCE APPLICATION:

9-13-2-3: LAPSE OF VARIANCE:

9-13-2-4: VIOLATION OF CONDITIONS OF APPROVAL OF A VARIANCE:
9-13-2-5: VARIANCE APPLICATION ENVIRONMENTAL ASSESSMENT:
9-13-2-6: RECORDATION OF VARIANCES:

9-13-3: CONDITIONAL USE PERMIT STANDARDS:

9-13-3-1: APPLICATION FOR CONDITIONAL USE PERMIT:

9-13-3-2: CONDITIONAL USE PERMIT ENVIRONMENTAL ASSESSMENT:
9-13-3-3: EXPIRATION OF CONDITIONAL USE PERMIT:
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4: CONDITIONAL USE PERMIT RECORDATION:

5: RENTAL OF ACCESSORY DWELLING UNITS:

-4: LAND USE DEVELOPMENT ORDINANCE AMENDMENTS:

3-5: ZONING MAP AMENDMENTS:

9-13-5-1: PROCEDURE FOR AMENDMENTS TO THE LAND USE DEVELOPMENT
ORDINANCE OR ZONING MAP:

9-13-5-2: APPLICATION FOR LAND USE DEVELOPMENT ORDINANCE
AMENDMENTS:

9-13-5-3: APPLICATION FOR ZONING MAP AMENDMENTS:

9-13-5-4: RESUBMISSION OF ZONING MAP AMENDMENT APPLICATION:
9-13-6: ZONING UPON ANNEXATION:

9-13-7: DEVELOPMENT AGREEMENTS; ZONING ACTION:

0-13-8: FEES AND INTEREST ON DELINQUENT ACCOUNTS:

9-13-3-
9-13-3-
0-1
0-1

Chapter 14 OUTDOOR LIGHTING

9-14-1: GENERAL PROVISIONS:

9-14-2: GUIDELINES:

9-14-3: APPLICABILITY:

9-14-4: OUTDOOR LIGHTING STANDARDS:
9-14-4-1: GENERAL STANDARDS:

9-14-4-2: TYPE OF LUMINARIES:

9-14-4-3: PLACEMENT AND HEIGHT OF LUMINARIES:
9-14-4-4: LUMINANCE AND TYPE OF LAMP:
9-14-4-5: FIGURES AND TABLES:

9-14-5: PROCEDURE:

9-14-6: VIOLATIONS AND LEGAL ACTIONS:
9-14-7: EXEMPTIONS:

Chapter 15 PROCEDURES, APPEALS AND ACTION
9-15-1: APPLICATION; GENERAL PROCEDURES:
9-15-2: PRELIMINARY DEVELOPMENT PLAN REVIEW:
9-15-3: DATE AND NOTICE OF PUBLIC HEARING:
9-15-4: CONDUCT OF HEARINGS:

9-15-5: ACTION BY THE COMMISSION:

9-15-6: NOTIFICATION TO APPLICANT:

9-15-7: ACTION BY THE CITY COUNCIL:

9-15-8: APPEAL OR REQUEST FOR HEARING BY AGGRIEVED PERSONS:
0-15-9: ADMINISTRATIVE APPEALS:

9-15-10: JUDICIAL REVIEW:

Chapter 16 DESIGN REVIEW

0-16-1: GENERAL:

9-16-2: DESIGN APPROVAL:

9-16-3: PERMITS:

9-16-4: PROCESS:

9-16-5: APPLICATION:

0-16-6: CRITERIA:

9-16-7: SIDEWALKS, CURBS AND GUTTERS:
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9-16-8: APPEAL:

Chapter 17 ENFORCEMENT

9-17-1: GENERAL:

9-17-2: COMPLIANCE BY ISSUERS OF PERMITS:
9-17-3: DETECTION OF VIOLATION:

9-17-4: ENFORCEMENT OF SUBDIVISION PLATS:
9-17-5: SALE OF LOTS VIOLATION:

9-17-6: CITY ENFORCEMENT:

9-17-7: CIVIL AND CRIMINAL ENFORCEMENT:
9-17-8: INVESTIGATIONS:

9-17-9: PENALTIES:

9-17-10: ELECTION OF REMEDIES:

Title 10 FIRE DISTRICT INTERGOVERNMENTAL AGREEMENT DEVELOPMENT
IMPACT FEES

Chapter 1 SHORT TITLE, APPLICABILITY, BINDINGS AND PURPOSE
10-1-1: SHORT TITLE

10-1-2: AUTHORITY

10-1-3: APPLICABILITY

10-1-4: FINDINGS

10-1-5: PURPOSE

10-1-6: ADVISORY COMMITTEE / CAPITAL IMPROVEMENTS PLAN

Chapter 2 DEFINITIONS
10-2-1: DEFINITIONS

CHAPTER 3 SERVICE AREA AND IMPOSITION OF CALDWELL RURAL FIRE
PROTECTION DISTRICT DEVELOPMENT IMPACT FEES

10-3-1: ESTABLISHMENT OF THE DISTRICTS’ SERVICE AREA

10-3-2: IMPOSITION OF DISTRICT IMPACT FEES

10-3-3: DISTRICT IMPACT FEES SCHEDULES

10-3-4: DEVELOPER'S ELECTION

10-3-5: PROCEDURES

CHAPTER 4 COLLECTION OF DISTRICT IMPACT FEES
10-4-1: CERTIFICATION

10-4-2: PAYMENT AND RECEIPT OF DISTRICT IMPACT FEES.
CHAPTER 5 EXEMPTIONS

10-5-1: EXEMPTIONS

10-5-2: EXEMPTION CLAIM PROCESS

CHAPTER 6 INDIVIDUAL ASSESSMENT PROCESS
10-6-1: INDIVIDUAL ASSESSMENT PROCESS

CHAPTER 7 CREDITS AND REIMBURSEMENTS
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10-7-1: DEVELOPER CREDITS AND REIMBURSEMENT
10-7-2: LIMITATIONS

10-7-3: VALUATION OF CREDIT AT PRESENT VALUE
10-7-4: WHEN CREDITS BECOME EFFECTIVE

10-7-5: CREDIT REQUEST PROCEDURES

CHAPTER 8 METHODOLOGY FOR THE CALCULATION OF FIRE PREVENTION
AND EMS DISTRICT IMPACT FEES

10-8-1: GENERAL PROVISIONS

10-8-2: METHODOLOGY; PROPORTIONATE METHODOLOGY

10-8-3: PROPORTIONATE SHARE DETERMINATION

CHAPTER 9 EXTRAORDINARY IMPACTS
10-9-1: EXTRAORDINARY IMPACTS:

CHAPTER 10 FEE PAYER REFUNDS
10-10-1: DUTY TO REFUND

CHAPTER 11 ESTABLISHMENT OF DISTRICT DEVELOPMENT IMPACT FEE
CAPITAL PROJECTS TRUST FUND

10-11-1: ESTABLISHED BY DISTRICT

10-11-2: DEPOSITS

CHAPTER 12 EXPENDITURE AND SURCHARGE REIMBURSEMENT
10-12-1: EXPENDITURE ELIGIBILITY
10-12-2 SURCHARGE REIMBURSEMENT

CHAPTER 13 APPEALS, PROTEST AND MEDIATION

10-13-1: APPEALS TO THE DISTRICT BOARD OF COMMISSIONERS
10-13-2: APPEALS TO THE CITY COUNCIL

10-13-3: PAYMENT UNDER PROTEST

10-13-4: MEDIATION

CHAPTER 14 PERIODIC REVIEWS
10-14-1: REVIEW AND MODIFICATION OF CAPITAL IMPROVEMENTS PLAN.
10-14-2: ANNUAL CAPITAL BUDGET.

CHAPTER 15 AUDIT
10-15-1 ANNUAL REPORT

CHAPTER 16 ENFORCEMENT AND COLLECTION
10-16-1: CITY AND DISTRICT ADMINISTRATOR POWERS TO REQUIRE PAYMENT
OF IMPACT FEES

CHAPTER 17 CITY/DISTRICT INTERGOVERNMENTAL AGREEMENT

10-17-1: AUTHORITY TO ENTER INTO INTERGOVERNMENTAL AGREEMENTS
10-17-2: CITY AND DISTRICT INTERGOVERNMENTAL AGREEMENT

10-17-3: DISTRICT GOVERNED BY THIS TITLE
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10-17-4 AMENDMENTS TO INTERGOVERNMENTAL AGREEMENT

CHAPTER 18 MISCELLANEOUS PROVISIONS

10-18-1 FIRE CODES AND OTHER RULES APPLICABLE TO PROJECT
IMPROVEMENTS

10-18-2 AGREEMENTS BETWEEN PROPERTY OWNERS AND ITD AND OTHER
GOVERNMENTAL ENTITIES FOR CONSTRUCTION OR INSTALLATION OF SYSTEM
IMPROVEMENTS

10-18-3 NO REQUIREMENT OF THE CITY TO APPROVE EXTRAORDINARY IMPACT
DEVELOPMENT

10-18-4 DISTRICT NOT OBLIGATED TO APPROVE DEVELOPMENT THAT REDUCES
LEVELS OF SERVICE

10-18-5 NO ADDITIONAL RIGHT TO DEVELOP CREATED BY THIS TITLE

10-18-6 NO LIMIT ON CITY’S EMINENT DOMAIN AUTHORITY

10-18-7 NO LIMIT ON CITY’S POWER TO ANNEX PROPERTY

10-18-8 DISTRICT PLAN OF ALTERNATIVE SOURCES OF REVENUE

10-18-9 DEVELOPMENT APPROVED BY THE CITY PRIOR TO THE EFFECTIVE DATE
OF THIS TITLE NOTE SUBJECT TO IMPACT FEES

10-18-10 MONIES IN TRUST FUND NOT EXPENDED CARRIED OVER FROM FISCAL
YEAR TO FISCAL YEAR

10-18-11 CAPITAL IMPROVEMENTS PLAN ERROR DISCOVERY

10-18-12 IMPACT FEE PAYMENT MISTAKE OR MISREPRESENTATION

CHAPTER 19 PUNISHMENT
10-19-1: PUNISHMENT

CHAPTER 20 CONSTRUCTION OF INTENT
10-20-1: LIBERAL CONSTRUCTION
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Title 1
ADMINISTRATION

Chapter 1
OFFICIAL CITY CODE

1-1-1: TITLE:

1-1-2: ACCEPTANCE.:

1-1-3: AMENDMENTS:

1-1-4: CODE ALTERATIONS:

1-1-1: TITLE: Upon the adoption by the city council, this city code is hereby declared to
be and shall hereafter constitute the official city code of Greenleaf. This city code of
ordinances shall be known and cited as the GREENLEAF CITY CODE and is hereby
published by authority of the city council and shall be supplemented to incorporate the
most recent legislation of the city as provided in section 1-1-3 of this chapter. Any
reference to the number of any section contained herein shall be understood to refer to
the position of the same number, its appropriate chapter and title heading, and to the
general penalty clause relating thereto, as well as to the section itself, when reference is
made to this city code by title in any legal documents. (2003 Code)

1-1-2: ACCEPTANCE: The city code, as hereby presented in printed form, shall
hereafter be received without further proof in all courts and in administrative tribunals
of this state as the ordinances of the city of general and permanent effect, except the
excluded ordinances enumerated in section 1-2-1 of this title. (2003 Code)

1-1-3: AMENDMENTS: Any ordinance amending the city code shall set forth the title,
chapter and section number of the section or sections to be amended, and this shall
constitute sufficient compliance with any statutory requirement pertaining to the
amendment or revision by ordinance of any part of this city code. The City Clerk, with
assistance from the City Attorney, shall be the codifier and shall be responsible for
preparing all such ordinance material for insertion in its proper place in each copy of
this city code. Each such replacement page shall be properly identified and shall be
inserted in each individual copy of the city code. (2003 Code, amd. Ord 250, 08-06-
2013)

1-1-4: CODE ALTERATIONS: It shall be deemed unlawful for any person to alter,
change, replace or deface in any way any section or any page of this city code in such a
manner that the meaning of any phrase or order may be changed or omitted. Said code,
while in actual possession of officials and other interested persons, shall be and remain
the property of the city and shall be returned to the office of the city clerk when directed
so to do by order of the city council. (2003 Code)

Chapter 2
SAVING CLAUSE

1-2-1: REPEAL OF GENERAL ORDINANCES:
1-2-2: PUBLIC WAYS AND PUBLIC UTILITY ORDINANCES:
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1-2-3: COURT PROCEEDINGS:
1-2-4: SEVERABILITY CLAUSE:

1-2-1: REPEAL OF GENERAL ORDINANCES: All general ordinances of the city passed
prior to the adoption of this city code are hereby repealed, except such as are included in
this city code or are by necessary implication herein reserved from repeal (subject to the
saving clauses contained in the following sections), and excluding the following
ordinances which are not hereby repealed: tax levy ordinances; appropriation
ordinances; ordinances relating to boundaries and annexations; franchise ordinances
and other ordinances granting special rights to persons or corporations; contract
ordinances and ordinances authorizing the execution of a contract or the issuance of
warrants; salary ordinances; ordinances establishing, naming or vacating streets, alleys
or other public places; improvement ordinances; bond ordinances; ordinances relating
to elections; ordinances relating to the transfer or acceptance of real estate by or from
the city; and all special ordinances. (2003 Code)

1-2-2: PUBLIC WAYS AND PUBLIC UTILITY ORDINANCES: No ordinance relating to
railroad crossings with streets and other public ways, or relating to the conduct, duties,
service or rates of public utilities shall be repealed by virtue of the adoption of this city
code or by virtue of the preceding section, excepting as the city code may contain
provisions for such matters, in which case, this city code shall be considered as
amending such ordinance or ordinances in respect to such provisions only. (2003 Code)

1-2-3: COURT PROCEEDINGS:

A. Prior Acts: No new ordinance shall be construed or held to repeal a former
ordinance whether such former ordinance is expressly repealed or not, as to any
offense committed against such former ordinance or as to any act done, any
penalty, forfeiture or punishment so incurred, or any right accrued or claim
arising under the former ordinance, or in any way whatever to affect any such
offense or act so committed or so done, or any penalty, forfeiture or punishment
so incurred or any right accrued or claim arising before the new ordinance takes
effect, save only that the proceedings thereafter shall conform to the ordinance in
force at the time of such proceeding, so far as practicable. If any penalty,
forfeiture or punishment may be mitigated by any provision of a new ordinance,
such provision may be, by consent of the party affected, applied to any judgment
announced after the new ordinance takes effect.

B. Extend To All Repeals: This section shall extend to all repeals, either by
express words or implication, whether the repeal is in the ordinance making any
new provisions upon the same subject or in any other ordinance.

C. Current Pending Actions: Nothing contained in this chapter shall be construed
as abating any action now pending under or by virtue of any general ordinance of
the city herein repealed, and the provisions of all general ordinances contained in
this code shall be deemed to be continuing provisions and not a new enactment
of the same provisions; nor shall this chapter be deemed as discontinuing,
abating, modifying or altering any penalty accrued or to accrue, or as affecting
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the liability of any person, firm or corporation, or as waiving any right of the city
under any ordinance or provision thereof in force at the time of the adoption of
this city code. (2003 Code)

1-2-4: SEVERABILITY CLAUSE: If any section, subsection, subdivision, paragraph,
sentence, clause or phrase of this city code, or any part hereof or any portion adopted by
reference or any codes or portions of codes adopted herein is for any reason held to be
unconstitutional or invalid or ineffective by any court of competent jurisdiction, such
decision shall not affect the validity or effectiveness of the remaining portions of this
code, or any part hereof or any portion adopted by reference or any codes or portions of
codes adopted herein. The city council hereby declares that it would have passed each
section, subsection, subdivision, paragraph, sentence, clause or phrase thereof
irrespective of the fact that any one or more sections, subsections, subdivisions,
paragraphs, sentences, clauses or phrases be declared unconstitutional, invalid or
ineffective. (2003 Code)

Chapter 3
DEFINITIONS

1-3-1: CONSTRUCTION OF WORDS:
1-3-2: DEFINITIONS, GENERAL:
1-3-3: CATCHLINES:

1-3-1: CONSTRUCTION OF WORDS:

A. Whenever any word in any section of this city code importing the plural
number is used in describing or referring to any matters, parties or persons, any
single matter, party or person shall be deemed to be included, although
distributive words may not have been used. When any subject matter, party or
person is referred to in this city code by words importing the singular number
only, or a particular gender, several matters, parties or persons and the opposite
gender and bodies corporate shall be deemed to be included; provided, that these
rules of construction shall not be applied to any section of this city code which
contains any express provision excluding such construction or where the subject
matter or context may be repugnant thereto.

B. The word "ordinance" contained in the ordinances of the city has been changed
in the content of this city code to "title", "chapter", "section" and/or "subsection"
or words of like import for organizational and clarification purposes only. Such
change to the city's ordinances is not meant to amend passage and effective dates

of such original ordinances. (2003 Code)
1-3-2: DEFINITIONS, GENERAL: Whenever the following words or terms are used in
this code, they shall have such meanings herein ascribed to them, unless the context
makes such meaning repugnant thereto:

AGENT: A person acting on behalf of another with authority conferred, either expressly
or by implication.
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CITY: The city of Greenleaf, county of Canyon, state of Idaho.

CODE: The Greenleaf city code.

COUNCIL: Unless otherwise indicated, the council of the city of Greenleaf.
COUNTY: The county of Canyon, state of Idaho.

EMPLOYEES: Whenever reference is made in this code to a city employee by title only,
this shall be construed as though followed by the words "of the city of Greenleaf".

FEE: A sum of money charged by the city for the carrying on of a business, profession or
occupation.

FISCAL YEAR: The fiscal year of the city shall commence on October 1 of each year.

GENDER: A word importing either the masculine or feminine gender only shall extend
and be applied to the other gender and to persons.

HIGHWAYS: Roads, streets, alleys and bridges laid out or established for the public or
dedicated or abandoned to the public. Highways shall include necessary culverts,
sluices, drains, ditches, waterways, embankments, retaining walls, bridges, tunnels,
grade separation structures, roadside improvements, adjacent lands or interests lawfully
acquired, pedestrian facilities, and any other structures, works or fixtures incidental to
the preservation or improvement of the highways. Roads laid out and recorded as
highways, by order of the city council, and all roads used as such for a period of five (5)
years, provided they shall have been worked and kept up at the expense of the public, or
located and recorded by order of the city council, are highways.

LICENSE: The permission granted for the carrying on of a business, profession or
occupation.

NUISANCE: Anything offensive to the sensibilities of reasonable persons, or any act or
activity creating a hazard which threatens the health and welfare of inhabitants of the
city, or any activity which by its perpetuation can reasonably be said to have a
detrimental effect on the property of a person or persons within the community.

OCCUPANT: As applied to a building or land, shall include any person who occupies the
whole or any part of such building or land whether alone or with others.

OFFENSE: Any act forbidden by any provision of this code or the omission of any act
required by the provisions of this code.

OFFICERS: Whenever reference is made in this code to a city officer by title only, this
shall be construed as though followed by the words "of the city of Greenleaf".

OPERATOR: The person who is in charge of any operation, business or profession.
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OWNER: As applied to a building or land, shall include any part owner, joint owner,

tenant in common, joint tenant or lessee of the whole or of a part of such building or
land.

PERSON: Any public or private corporation, firm, partnership, association,
organization, government or any other group acting as a unit, as well as a natural
person.

PERSONAL PROPERTY: Shall include every description of money, goods, chattels,
effects, evidence of rights in action and all written instruments by which any pecuniary
obligation, right or title to property is created, acknowledged, transferred, increased,
defeated, discharged or diminished and every right or interest therein.

RETAILER: Unless otherwise specifically defined, shall be understood to relate to the
sale of goods, merchandise, articles or things direct to the consumer.

RIGHT OF WAY: The privilege of the immediate use of the roadway or other property.
STATE: The state of Idaho.
STREET: See definition of Highway.

TENANT: As applied to a building or land, shall include any person who occupies the
whole or any part of such building or land, whether alone or with others.

WHOLESALER: The terms "wholesaler" and "wholesale dealer" as used in this code,
unless otherwise specifically defined, shall be understood to relate to the sale of goods,
merchandise, articles or things to persons who purchase for the purpose of resale.

WRITTEN, IN WRITING: May include printing and any other mode of representing
words and letters, but when the written signature of any person is required by law to any
official or public writing or bond, it shall be in the proper handwriting of such person, or
in case such person is unable to write, by such person's proper mark. (2003 Code)

1-3-3: CATCHLINES: The catchlines of the several sections of the city code are intended
as mere catchwords to indicate the content of the section and shall not be deemed or
taken to be titles of such sections, nor be deemed to govern, limit, modify or in any
manner affect the scope, meaning or intent of the provisions of any section hereof, nor
unless expressly so provided, shall they be so deemed when any of such sections,
including the catchlines, are amended or reenacted. (2003 Code)

Chapter 4
GENERAL PENALTY

1-4-1: GENERAL PENALTY:

1-4-2: APPLICATION OF PROVISIONS:
1-4-3: LIABILITY OF OFFICERS:
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1-4-4: FEES AND INTEREST ON DELINQUENT ACCOUNTS:
1-4-1: GENERAL PENALTY:

A. Infraction Penalty: When the offense is designated as an infraction by any
section or provision of this Code, it is punishable as set forth below and no
incarceration may be imposed.

1. Unless otherwise specified herein, a first offense violation of any
provision of this Code designated as an infraction shall be assessed a fixed penalty
of one hundred dollars ($100.00) plus any such costs as the court may impose.

2. Unless otherwise specified herein, for a second infraction violation
within a five-year period of any provision of this Code, a fixed penalty of three
hundred dollars ($300.00) shall be imposed plus any such costs as the court may
assess.

3. Unless otherwise specified herein or by statute, for third or subsequent
violations of any provision of this Code within a five year period, a violation shall
be deemed a General Misdemeanor.

B. General Misdemeanor Penalty. It shall be unlawful to violate any provision,
requirement, duty or standard contained in this Code. Unless a different
punishment is prescribed in this Code or by statute, any violation of this Code shall
be deemed a misdemeanor punishable by a fine not to exceed one thousand dollars
($1,000.00) or imprisonment in the county jail not exceeding six (6) months, or
both; and in addition, any person so convicted shall pay such costs as the court
may assess.

C. Failure To Pay Infraction A Misdemeanor: Failure to pay any infraction within
thirty (30) days of the date of entry of a default judgment, guilty plea, or conviction
shall itself be deemed a separate misdemeanor punishable as provided herein.
(Ord. 198, 9-13-2005; Repl Ord #300, 03-14-2023)

1-4-2: APPLICATION OF PROVISIONS:

A. Application Of Penalty: The penalty provided in this chapter shall be
applicable to every section of this code the same as though it were a part of each
and every separate section.

B. Acts Punishable Under Different Sections: In all cases where the same offense
is made punishable or is created by different clauses or sections of this code, the
prosecuting officer may elect under which to proceed, but not more than one
recovery shall be had against the same person for the same offense; provided,
that the revocation of a license or permit shall not be considered a recovery or
penalty so as to bar any other penalty being enforced.
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C. Breach Of Provisions: Whenever the doing of any act or the omission to do any
act constitutes a breach of any section or provision of this code and there shall be
no fine or penalty specifically declared for such breach, the provisions of this
chapter shall apply. (2003 Code)

1-4-3: LIABILITY OF OFFICERS: No provision of this code designating the duties of
any officer or employee shall be so construed as to make such officer or employee liable
for any fine or penalty provided for a failure to perform such duty, unless the intention
of the city council to impose such fine or penalty on such officer or employee is
specifically and clearly expressed in the section creating the duty. (2003 Code)

1-4-4: FEES AND INTEREST ON DELINQUENT ACCOUNTS:

A. Upon the request to the City by any person or other legal entity for services the
City provides and which services require the payment of a fee, charge, or deposit,
such person or other legal entity agrees by his, her, or its request to pay the fee,
charge, or deposit, and agrees to pay interest on delinquent accounts. Such
person or other legal entity also agrees, by his, her, or its request, to pay a late fee
as shall be established by resolution of the City Council.

B. Payments made on delinquent accounts that do not bring the account current
shall be applied first to any penalties and interest, beginning with the longest
delinquent penalties and interest and thenceforth in a manner so that payments
are applied to the longest delinquencies. Once all penalties and interest have
been paid, payments shall apply to the principal owing.

C. The City may negotiate with any person owing on an account for payment of
delinquencies over a period and according to terms agreed to by the City and
customer.

D. This section shall apply to all accounts with the City except those for which the
City has enacted an ordinance providing for penalties and interest on delinquent
accounts. (Ord. 228, 03-03-2009)

Chapter 5
OFFICIAL AND CORPORATE PROVISIONS

1-5-1: OFFICIAL SEAL:

1-5-2: OFFICIAL NEWSPAPER:

1-5-3: OFFICIAL DEPOSITORY:

1-5-4: CITY LIMITS; MAP:

1-5-5: CITY BASE AND BENCH MARK:

1-5-1: OFFICIAL SEAL:
A. Design: The corporate seal of the city shall be circular in form with inner and outer

circles. The outer edge of the outer circle shall be one-and-three-fourths inches (1 3/4”)
in diameter, and the inner circle between one-and-three-sixteenth inches (1 3/16) and
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one-and-one-sixteenth inches (1 1/16) in diameter. It shall bear, upon the space between
the two (2) circles, the words, "City of Greenleaf, Canyon County, Idaho.", and upon the
space within the inner circle the words, "Incorporated June 8, 1973".

B. Adoption: The seal described in subsection A of this section is hereby adopted as the
seal of the city1. (1973 Code § 1-10-2, Amd. Ord 248, 02-02-2013)

1-5-2: OFFICIAL NEWSPAPER: Pursuant to the provisions of Idaho Code Section 50-
213 and Idaho Code Section 60-106, the “Idaho Press-Tribune” is hereby appointed,
designated, and constituted the official newspaper of the City of Greenleaf and such
writings as are required by law to be given publication in a newspaper shall be published
therein. (Ord. 124, 12-11-1996, Amd. Ord 232, 10-06-2009, Amd. Ord 282, 05-07-2019)

1-5-3: OFFICIAL DEPOSITORY: Chase Bank, Columbia Bank, D.L. Evans Bank, First
Interstate Bank of Montana, Idaho Independent Bank, Key Bank, U.S. Bank,
Washington Federal Bank, Wells Fargo Bank, and Zions Bank are hereby designated as
the official depositories of municipal funds for the city. Any or all designated banks may,
but are not required to be, utilized. The city treasurer, or any other city council
designated official, is hereby ordered, required and directed to keep monies belonging to
or in the care of the city in said depository, except that the city treasurer may be directed
and empowered by resolution of the city council to invest any or all of such monies in
any investment instruments allowed by Idaho Code section 50-1013. (Ord. 193, 2-9-
2005, Amd. Ord 233, 10-06-2009, Amd. Ord 235, 12-10-2009; Amd. Ord. 276,
08/08/2017)

1-5-4: CITY LIMITS; MAP: The city limits shall be as shown on the official city map,
which map shall be on file in the office of the city engineer at all times. (1973 Code § 12-
1-1)]

1-5-5: CITY BASE AND BENCH MARK:

A. City Base: The official city base, or plane of reference for the elevations in the
city shall be as ascertained by the United States geological survey bench marks.
(1973 Code § 12-2-1; amd. 2003 Code)

B. Primal Bench Mark: The "." mark chiseled on the top of the concrete irrigation
abutment on the north side of highway 19 and just across the road east of
Greenleaf Farm Supply by the department of highways for the state is hereby
declared to be the primal bench mark of the city, and the elevation thereof is two
thousand four hundred twenty two and ninety-hundredths feet (2,422.90") above
sea level. (1973 Code § 12-2-2; amd. 2003 Code)

Chapter 6
MAYOR

1-6-1: ELECTION; TERM:

1-6-2: CONFLICTING INTERESTS:
1-6-3: WORK HOURS:

City of Greenleaf, Canyon County, Idaho — City Code to Ord. #306 — p. 34 of 533



1-6-4: OFFICE IN CITY HALL:
1-6-5: POWERS AND DUTIES:
1-6-6: MAYOR PRO TEM:
1-6-7: VACANCY:

1-6-1: ELECTION; TERM: The mayor shall be elected for a four (4) year term, and shall
serve until his successor is elected and qualified as provided by statute. (1973 Code § 1-
2-1)

1-6-2: CONFLICTING INTERESTS: The mayor shall not, during his term of office,
operate, keep, maintain or be employed at, or in any business, establishment, concern or
enterprise that shall in any way conflict with his duties as mayor of the city as herein set
forth. (1973 Code § 1-2-2)

1-6-3: WORK HOURS: The mayor shall be expected to maintain whatever hours or time
that is necessary to govern the affairs of the city or as set by council action. (1973 Code
§1-2-3)

1-6-4: OFFICE IN CITY HALL: The mayor and council shall provide offices in the city
hall for the mayor. (1973 Code § 1-2-4)

1-6-5: POWERS AND DUTIES:

A. General Duties: The mayor shall be the chief executive officer of the city, shall
preside over the meetings of the city council and shall perform such duties as may
be required of him by law. He shall have supervision over all of the executive
officers and employees of the city, and shall have the power and authority to
inspect all books and records pertaining to city affairs and kept by any officer or
employee of the city.

B. Ex Officio Member Of Committees, Commissions: The mayor shall be an ex
officio member of all committees and commissions existing under this code.
(1973 Code § 1-2-5)

C. Appointments: The mayor shall appoint, by and with the consent and advice of
the city council, all officers of the city whose election or appointment is not
otherwise provided for. Any vacancies occurring in an appointive office shall be
filled in the same manner. (1973 Code § 1-2-6)

D. Removal From Office: The mayor may remove from office, by and with the
consent and advice of four (4) members of the city council, any appointed officer
of the city, any member of any board or commission whose removal from office is
not otherwise provided for. (1973 Code § 1-2-7)

E. Designation Of Duties: Whenever there is a question or dispute as to the

respective duties or powers of any appointed officer of the city, the question or
dispute shall be settled by the mayor; and the mayor shall have the power to
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delegate to any appointed officer any duty which is to be performed when no
specific officer has been directed to perform that duty. (1973 Code § 1-2-8)

F. Vote In Case Of Tie: The mayor shall have a vote on any decision to be made by
the council only when the council is equally divided. (1973 Code § 1-2-11)

G. Veto: The mayor shall have power to veto or sign any law passed by the
council; provided, that any law vetoed by the mayor may be passed over his veto
by a vote of two-thirds (2/3) of the elected members of the council; and should
the mayor neglect or refuse to sign any law and return the same with his
objections, in writing, at the next regular meeting of the council, the same shall
become a law without his signature. (1973 Code § 1-2-12)

H. Messages To Council: The mayor shall deliver to the council such information
and such recommendations as, in his opinion, will be of benefit to the city. (1973
Code § 1-2-13)

I. Contract: The mayor is authorized and empowered to sign his name officially
for and in behalf of the city on all contracts, documents and papers to which the
city is a party, and to require that the conditions of any instruments are faithfully
performed. He may borrow money on the credit of the city when so authorized by
the council. (1973 Code § 1-2-15)

J. Police Powers: The mayor shall have the jurisdiction over all places within five
(5) miles of the corporate limits of the city for the enforcement of any health or
quarantine ordinance and regulation and shall have jurisdiction in all matters,
excepting taxation, within one mile of the corporate limits of the city. (1973 Code
§ 1-2-16)

K. May Require Aid: The mayor is hereby authorized to call on every male
inhabitant of the city of the age of twenty one (21) years or over to aid him in
enforcing the law. (1973 Code § 1-2-17)

L. Reward: The mayor, whenever he deems it expedient, is hereby empowered to
offer a reward not exceeding one hundred dollars ($100.00) for the arrest and
conviction of any person charged with violating any of the provisions of this code.
(1973 Code § 1-2-18)

M. Additional Duties: The mayor shall perform all of the duties required of
mayors under the provisions of chapter 3, title 50, Idaho Code, and such other
duties as may be reasonably required by the city council. (1973 Code § 1-2-19)

1-6-6: MAYOR PRO TEM: During a temporary absence or disability of the mayor, the
president of the city council, who shall have been elected by the members of the council,
shall act and serve as mayor pro tem, and during such absence or disability of the
mayor, the mayor pro tem shall possess all of the powers and perform all of the duties of
the mayor. (1973 Code § 1-2-9)
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1-6-7:

VACANCY: In the event of a vacancy in the office of mayor, the president of the

city council shall serve until the next regular election as provided by law. The council
shall determine the time to be spent in the office. The amount of the salary shall be
commensurate with the time required to be spent in the office. (1973 Code § 1-2-10)

Chapter 7
CITY COUNCIL

1-7-1: ELECTION; TERM; QUALIFICATIONS:

1-7-2:
1-7-3:
1-7-4:
1-7-5:
1-7-6:

COUNCIL PRESIDENT:
VACANCY IN OFFICE:
MEETINGS:

DUTIES:
ORDINANCES:

1-7-1: ELECTION; TERM; QUALIFICATIONS:

A. Election; Term: The city council finds that the citizens of Greenleaf would best
be served by providing for election of council persons by designated council seats,
pursuant to Idaho Code section 50-707. There shall be four (4) council persons
who shall be elected according to the assigned seat number. Each councilman
elected at a general city election, except as otherwise specifically provided, shall
hold office for a term of four (4) years, and until his successor is elected and
qualified.

B. Residency: Each candidate for the city council shall meet the residency
requirements in the city as set out in Idaho Code.

C. Numbered Council Seats: At least one hundred twenty (120) days prior to the
next general election, the city clerk shall assign a number for each council seat.
Any candidate seeking election to the council shall file for one of the assigned
council seats that is up for election.

D. Filing For Candidacy: Candidates for council seats, as established by this
chapter, shall file for a designated council seat in the manner and time prescribed
by Idaho Code. Beginning with the general municipal elections to be held in
November 1995, those two (2) council persons with terms ending in 1996, shall
stand for election, after filing for candidacy, as required by this chapter, against
other qualified candidates pursuant to and for council seats as created by this
chapter at the next general municipal election immediately prior to the
termination of that council person's term of office.

E. Majority Vote Of Electors: Members of the city council shall be elected by a
majority of the qualified electors as established by the state code.

F. Installation: Council members elected at each general city election shall be
installed at the first meeting in January following election. The manner of
conducting that meeting shall be as herein set forth and not otherwise: the
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incumbents shall meet and conduct such business as may be necessary to
conclude the fiscal matters of the preceding year; the newly elected shall then
subscribe to the oath of office, be presented certificates of election, assume the
duties of their position, and conduct such business as may be necessary, one item
of which shall be the election of a member as president of the council. (Ord. 191,
3-1-2005)

1-7-2: COUNCIL PRESIDENT: At the time of taking office, the city council shall elect
one of its members president of the council who shall preside at all meetings of the
council and perform all other duties of the mayor in the absence of the mayor; and, in
the absence of the president, the council shall elect one of their members to occupy his
place temporarily, who shall be styled acting president of the council, and the president
and acting president, when occupying the place of mayor shall have the same privileges
as other members of the council and all actions of the president and acting president,
while so acting, shall be binding upon the council and upon the city as if performed by
the mayor. (1973 Code § 1-3-5)

1-7-3: VACANCY IN OFFICE: In the event an office of council person shall become
vacant, through death, change of residence or for any other cause, the mayor shall
appoint, with the approval of the council, a resident of the city to fill the unexpired
portion of the term to serve until the next general election, at which time the unexpired
term shall be filled by regular election. (1973 Code § 1-3-3)

1-7-4: MEETINGS:
A. Regular Meetings; Time And Place:

1. The city council shall hold regular monthly sessions in the city hall
located at 20523 North Whittier Drive, Greenleaf, Idaho. In the event that
the audience attendance is anticipated to exceed the attendance capacity of
city hall, then at the mayor's discretion, the meeting may be moved to a
location that is large enough to accommodate the attendees.

2. The date and time of the regular monthly city council meeting shall be
established by resolution approved by the mayor and city council. (Ord.
188, 11-23-2004)

B. Special Meetings: The mayor, or any three (3) members of the council, shall
have the power to call special meetings of the council, the object of which shall be
submitted in writing, and the object as well as the disposition thereof shall be
entered upon the journal by the city clerk. (1973 Code § 1-2-14)

C. Open Meetings: Council meetings shall be open to the public pursuant to
Idaho Code section 67-2341 et seq. (2003 Code)

1-7-5: DUTIES: Members of the city council, the legislative and policy making branch of

the city, shall devote so much of their time to the duties of their office as an efficient and
faithful discharge thereof may require. They shall attend all meetings of the council
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unless lawfully excused therefrom by the mayor or by a majority of the remaining
members, and perform all duties which by the nature of their office they should
reasonably perform, such as the passing of ordinances, resolutions and the investigation
and study of work done for the city according to the committees upon which they may
severally be appointed by the mayor. (1973 Code § 1-3-1)

1-7-6: ORDINANCES:

A. Presentation: All ordinances of a general or permanent nature shall be written
or printed and presented to the city council by a member, at a regular or special
meeting. (1973 Code § 1-14-1)

B. Passage: Every ordinance shall be read in meetings of the council on three (3)
different days. At each reading of an ordinance it shall be open to discussion and
amendment and may be referred to a committee, and shall be passed to the next
reading, unless some other disposition is made by a vote of the council. After the
second reading the ordinance shall be engrossed by the city clerk as amended. On
final passage the yeas and nays shall be called and recorded, and a concurrence of
a majority of the council shall be required; provided, that one-half (1/2) plus one
of the members of the full council may, by yea vote, recorded in the minutes,
dispense with the three (3) readings of the ordinance and pass the same at any
meeting. (1973 Code § 1-14-2)

C. Endorsement: When any ordinance is passed, it shall be signed by the city
clerk, and the date of its passage by the council shall be added thereto, and it
shall, within three (3) days thereafter, be presented to the mayor; or in case of his
absence from the city, to the president of the council for his approval. If he
approves the same, he shall attach his signature thereto. (1973 Code § 1-14-3)

D. Date Of Passage: An ordinance shall be considered passed on the date of its
first approval by the mayor, and in case of his veto, on the date of the passage of
such ordinance over such veto, and in case of the failure of the mayor to sign or
veto an ordinance, on the date of the next regular meeting after such ordinance
shall have been presented to him. (1973 Code § 1-14-4)

E. Effective Date: All ordinances shall take effect and be in force from and after
their passage, approval and publication. Publication shall be made in the
designated official newspaper or at five (5) public locations within the city. (1973
Code § 1-14-5)

F. Voting: On the final passage of any ordinance, resolution or order, the yeas and
nays shall be called and recorded, and the concurrence of a majority of the whole
number elected to the council shall be necessary to pass the same. (1973 Code § 1-

14-6)

Chapter 8
CITY OFFICERS AND EMPLOYEES
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1-8-1: APPOINTED OFFICERS:

1-8-2: SALARIES:

1-8-3: OATH OF OFFICE:

1-8-4: BONDS OF CERTAIN OFFICIALS:

1-8-1: APPOINTED OFFICERS:

A. Appointments By Mayor: The mayor shall appoint, subject to approval of the
city council, a city clerk, city attorney, and city treasurer. The mayor may appoint,
subject to approval by the council, such other officers as may be deemed
necessary for the efficient operation of the business of the city.

B. Term Of Office: All appointments of officers as herein this section provided for
shall be made for a term to commence immediately upon approval by the city
council, and shall then terminate at the first city council meeting conducted by a
newly elected or appointed mayor who was not the mayor that appointed said
official, unless a shorter term is provided for in the order of appointment, or
upon resignation or removal per Idaho Code section 50-206, as amended. (Ord.
210, 1-9-2007)

1-8-2: SALARIES:
A. Elected Officials:
1. The salaries of the mayor and council persons shall be set by the city
council by ordinance published at least seventy-five (75) days prior to any
general city election when a change in salary is deemed desirable, such

ordinance to take effect on January 1 of the following year.

2. The following salaries are hereby established:

From What
City Officers Salary Per Year Fund Paid
Council member $4,800.00 per council General fund
member
Mayor $30,000.00 General fund

B. Appointed Officers And Employees: The salaries of all other city officers
and/or employees shall be set from time to time in an amount as provided for in
the annual appropriation ordinance.

C. Individual elected officials may choose to take less pay than is authorized by
this Ordinance and/or annual budget. The elected official must declare their
choice to take less pay in an open meeting of the City Council, specifying the
reduced amount that the official should receive. This information shall be
forwarded by the City Clerk to the City Treasurer to be implemented with the
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following month’s payroll. (Ord. 190, 3-1-2005, eff. 1-1-2006, Amd. Ord 216, 08-
07-2007, eff. 01-01-2009, Amd. Ord 230, 08-04-2009, eff. 01-01-2010, Amd.
Ord 261, 08-04-2015, Amd. Ord 292, 08-09-2021, Amd, Ord #303, 04-11-2023)

1-8-3: OATH OF OFFICE: The various officers of the city shall take and subscribe
before some officer authorized to administer oaths, such official oath as is required by
law of municipal officers, which oaths shall be filed with the city clerk. No officer shall
enter upon the performance of the duties of his office until he shall have subscribed and
filed such oath as herein required. (1973 Code § 1-15-1)

1-8-4: BONDS OF CERTAIN OFFICIALS:

A. Officers: The city clerk, city treasurer and chief of police, before entering upon
the duties of their offices, shall execute bonds to the city in such penal sums as
the city council may by ordinance determine, conditioned on the faithful
performance of their duties. All official bonds shall be approved by the city
council and when so approved shall be filed with the city clerk, except the bond of
the city clerk, which shall be filed with the mayor. (1973 Code § 1-16-1; amd. 2003
Code)

B. Employees: All other employees of the city whose duties involve the handling
of monies shall be covered by blanket bond in amounts as may be determined
and approved by the council. (1973 Code § 1-16-1)

Chapter 9
ELECTIONS

1-9-1: ELECTION PRECINCT:

1-9-2: POLLING PLACES:

1-9-3: POLL HOURS:

1-9-4: ELECTION OFFICIALS:

1-9-5: FILING FEE; PETITIONS OF NOMINATION:
1-9-6: INITIATIVE AND REFERENDUM:

1-9-1: ELECTION PRECINCT: The city shall consist of one precinct. (1973 Code § 12-3-
1)

1-9-2: POLLING PLACES: The city council shall designate suitable polling places and
shall cause the same to be provided with voting compartments, supplies, official stamps,
ballot boxes and such other supplies as are required to provide for the elections. (1973
Code § 12-4-2)

1-9-3: POLL HOURS: Pursuant to the authority of Idaho Code section 50-453, it is
hereby established for all general and special city elections that the polls be open at
twelve o'clock (12:00) noon and remain open until all registered electors of the precinct
have voted or until eight o'clock (8:00) P.M. of the same day, whichever occurs first.
(Ord. 146, 9-13-1999)
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1-9-4: ELECTION OFFICIALS:

A. Appointment: The city council shall in the month prior to an election, whether
general or special, appoint an election judge and such clerks as may be necessary
for each voting precinct within the city. The said election judge and clerks shall be
qualified city electors, and it shall be the duty of the election judge to supervise
the election in his polling place and designate the duties of the clerks. Within five
(5) days following appointment, the city clerk shall so notify the election officers,
and said clerk shall request such appointee to give notice of his acceptance or
declination within ten (10) days thereafter; and the council shall at its next
meeting thereafter fill such vacancies as shall appear. (1973 Code § 12-4-1)

B. Compensation: Judges, clerks and constables of election shall receive as
compensation per hour for each hour employed in election service a sum per
hour equal to the then minimum hourly wage as prescribed by the laws of the
state. (1973 Code § 12-4-3)

1-9-5: FILING FEE; PETITIONS OF NOMINATION: The filing fee for petitions of
nomination shall be five dollars ($5.00) to be paid at time of filing. (1973 Code § 12-4-4)

1-9-6: INITIATIVE AND REFERENDUM: (Ord. 253, 12-03-2013, Repl'd, Ord. 265, 10-
07-2015)

Chapter 10
CONTESTED HEARING PROCEDURES

1-10-1: TITLE:

1-10-2: DEFINITIONS:

1-10-3: APPLICABILITY:

1-10-4: LICENSE/PERMIT PROCEDURE:

1-10-5: APPEALS TO CITY COUNCIL:

1-10-6: CONTESTED CASES; NOTICE, HEARING, RECORDS:
1-10-7: APPOINTMENT OF A HEARING EXAMINER:

1-10-8: RULES OF EVIDENCE, OFFICIAL NOTICE:

1-10-9: EXAMINATION OF EVIDENCE BY AGENCY:

1-10-10: DECISIONS OR ORDER:

1-10-11: EX PARTE CONSULTATIONS:

1-10-12: RETENTION OF RECORD:

1-10-13: MEDIATION OF QUASI-JUDICIAL LAND USE MATTERS:

1-10-1: TITLE: This chapter shall be referred to and known as THE CITY OF
GREENLEAF CONTESTED HEARING PROCEDURES ORDINANCE. (Ord. 95, 4-13-

1994)

1-10-2: DEFINITIONS: As used in this chapter:

AGENCY: Each city board, commission, department or officer, including the council,
authorized by law to make rules, grant licenses or permits, or to determine contested
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cases and quasi-judicial matters, except legislative matters.

CONTESTED CASES: A proceeding, including, but not restricted to,
licensing/permitting, in which the legal rights, duties or privileges of a party are
required by law to be determined.

LICENSE: The whole or part of any permit, certificate, approval, registration, charter or
similar form of permission required by law, but does not include a license/permit
required solely for revenue purposes.

LICENSING/PERMITTING: The agency process respecting the grant, denial, renewal,
revocation, suspension, annulment, withdrawal or amendment of a license and/or a
permit.

PARTY: Each person or agency named or admitted as a party, or properly seeking and
entitled of right, to be admitted as a party.

PERSON: Any individual, partnership, corporation, association, governmental
subdivision or public or private organization of any character other than an agency.

QUASI-JUDICIAL: The action of any agency in applying general laws, ordinances, rules
or policies to specific persons and/or parties, interests or situations. (Ord. 95, 4-13-

1994)
1-10-3: APPLICABILITY:

A. Except for section 1-10-4 of this chapter, the provisions of this chapter shall
apply to the procedures employed by an agency or the city council when that
agency and/or the city council are acting in a quasi-judicial capacity involving an
appeal of an initial determination of an agency.

B. When licensing/permitting is required to be preceded by notice and
opportunity for hearing by ordinance or state statute, the provisions of this
chapter apply, unless specifically in contravention to state statute; or when the
provisions of this chapter are specifically excepted by city ordinance or where a
specific procedure is prescribed by another city ordinance.

C. This chapter applies to contested matters involving planning and zoning
ordinances.

D. This chapter appertains to contested matters arising out of orders, decisions or
determinations made by the building official and appeals of the building official
under the uniform building code, abatement of dangerous buildings and the
uniform housing code, except that in the event of any conflicts between the
provisions of this chapter and/or the provisions contained in the uniform codes
therein adopted, the provisions of those codes shall control. (Ord. 95, 4-13-1994)

1-10-4: LICENSE/PERMIT PROCEDURE:
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A. Investigation; Conditions: No license/permit shall be granted until there has
been an investigation by the appropriate agency upon the application submitted
pursuant to the terms and conditions of the ordinance applicable. After the
investigation, the application shall be forwarded to the appropriate agency, which
is provided by ordinance of the city and the agency shall act upon the
license/permit request, or the agency shall submit its recommendations to the
city council for appropriate action. If the agency recommends or if it determines
the application be denied, the agency shall state in writing:

1. The statutes, ordinances and standards used in evaluating the
application;

2. The reasons for the denial; and

3. The actions, if any, that the applicant could take to obtain the
license/permit, transfer or renewal thereof.

B. Expiration: When a licensee and/or permittee has made timely and sufficient
application for the renewal of a license/permit, the existing license/permit does
not expire until either the application has been finally determined by the agency;
or in the case the application is denied or in the case the terms of the new
license/permit are limited, the license/permit does not expire until the last day
for seeking review of the agency order.

C. Notice Of Revocation Or Suspension: No agency revocation, suspension,
annulment or withdrawal of any license/permit shall be effective until the agency
shall have served personally and/or by mail notifying the licensee/permittee of
the intended action. The notice shall state the facts or conduct upon which the
intended action is based. The notice shall also state that the licensee/permittee
may show cause that the licensee/permittee is in compliance with all lawful
requirements and why the intended action should not be taken. If good and
sufficient cause is not shown, the intended action becomes effective on the
fifteenth day after notice has been personally served or from the date of mailing
of the notice which fact shall also be stated in the notice. If the agency finds that
the public health, safety or welfare imperatively requires emergency action, the
agency is empowered to order a summary suspension of a license/permit pending
proceedings for revocation and/or intended action. The order and notice shall
specify the facts and findings relied upon for summary suspension. (Ord. 95, 4-

13-1994)
1-10-5: APPEALS TO CITY COUNCIL:

A. Filing Of Notice: Any action by an agency, when acting in a quasi-judicial
capacity, or when licensing/permitting, shall become final unless within fifteen
(15) days after notice as provided in section 1-10-4 of this chapter, a notice of
appeal to the city council has been filed with the city clerk by a party.
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B. Persons Entitled To Notice: All interested parties, that is all parties entitled to
notice either pursuant to the city ordinance or pursuant to state statute, or
persons who are considered applicants under city ordinance or state statute, shall
be entitled to service of notice as set forth in section 1-10-4 of this chapter. (Ord.

95, 4-13-1994)
1-10-6: CONTESTED CASES; NOTICE, HEARING, RECORDS:

A. Hearing Opportunity: In a contested case, or in an appeal of agency action, all
parties shall be afforded an opportunity for a hearing after reasonable notice.

B. Notice:
1. The notice shall include:
a. A statement of time, place and nature of hearing.

b. A statement of the legal authority and jurisdiction under which
the hearing is to be held.

c. A reference to the particular sections of the statutes and rule
involved.
ci.
d. A short and plain statement of the matters asserted.
2. If the agency or other party is unable to state the matters in detail at the
time the notice is served, the initial notice may be limited to a statement of

the issues involved. Thereafter, upon application, a more definite and
detailed statement shall be furnished.

C. Presentation Of Evidence: Opportunity shall be afforded all parties to respond
and present evidence and argument on all issues involved.

D. Informal Disposition: Unless precluded by law, informal disposition may be
made of any contested case by stipulation, agreed settlement, consent, order or
default.

E. Record: The record in a contested case shall include:

1. Applications, staff reports and decisions of agency action which is being
appealed.

2. All pleadings, motions, intermediate rulings.
3. Evidence received or considered.

4. A statement of matters officially noticed.
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5. Questions and offers of proof, objections, rulings thereof.
6. Proposed findings and exceptions.
7. Any decision, opinion or report by the officer presiding at the hearing.

8. All staff memoranda or data submitted to the hearing officer or
members of the agency in connection with their consideration of the case.

F. Transcription: Any party may request in writing five (5) days before any
hearing, in a contested case, that the oral proceedings thereof be taken in the
form of stenographic notes at their own expense.

G. Findings Of Fact: Findings of fact shall be based exclusively on the evidence
and on matters officially noticed. (Ord. 95, 4-13-1994)

1-10-7: APPOINTMENT OF A HEARING EXAMINER: The city council may appoint a
hearing examiner to hear appeals to the city council made pursuant to this chapter.

A. Duties: A hearing examiner shall fix a time and place for the beginning and
closing of the hearings and for the filing of the hearing examiner's report to the
city council. The hearing examiner shall have and exercise the power to regulate
the proceedings and every hearing before the examiner and to do all acts and to
take all measures necessary or proper for the efficient performance of the
examiner's duty under this chapter. The hearing examiner shall have all powers
of the city council vested upon the city council for the hearing of these matters
and may rule upon the admissibility of evidence to put witnesses under oath and
may examine them and may call the parties to the action and examine them upon
oath.

B. Report: The hearing examiner shall prepare a report upon the contested case
submitted to the examiner and make findings of fact and conclusions of law as
appropriate and shall set them forth in a report separately stated. He shall file the
report with the city clerk along with the recordings, minutes, evidence and
original exhibits made and received at the hearing. A copy of the reports shall be
served upon all parties to the contested case by the city clerk.

C. Objection: Within fifteen (15) days of the date of the filing of the report of the
hearing examiner with the city clerk, any party to the contested case may serve a
written objection to the findings, which original must be served with the city
clerk, copies upon all parties to the contested case.

D. Actions Of Council: In the event no objections are filed, the city council shall
adopt the report of the hearing examiner at the next regularly scheduled meeting
of the city council and in the event an objection is filed, the city council shall he